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Assistant Principal Officer Equivalent Secondee in the Department of Health
Expressions of Interest are invited for secondment for an initial 24-month period to the Medicines and Medical Device Regulation Unit
HR Managers are requested to bring this notice to the attention of all eligible staff within their Organisation. Please note that the closing date for receipt of applications is noon 1 October 2026
1. Background
Reporting to the Principal Officer with responsibility for Medicines and Medical Device Regulation, the secondee will support policy development of key EU pharmaceutical reforms, including the revised General Pharmaceutical Legislation and Critical Medicines Act. 
The secondee will work collaboratively with relevant units across the Department on matters relating to medicines regulation, as appropriate. In addition, they will maintain effective working relationships with the Health Products Regulatory Authority (HPRA), the Health Service Executive (HSE), the Pharmaceutical Society of Ireland (PSI), other regulatory authorities (e.g. NMBI, the Medical Council), and other Government Departments and agencies, as required. 
2. Key Responsibilities 
The secondee will take a lead role in the Department’s contribution to policy development on EU pharmaceutical reform. The post holder will contribute to ensuring the effective incorporation of new EU legislative requirements into the national legal, regulatory and operational framework. 
This will involve working across policy, regulatory, and operational areas to support legislative analysis, stakeholder engagement, implementation planning and the development of national measures required to meet Ireland’s obligations under the strategic legislative agenda.
Key Roles and Responsibilities
The Secondee will:
· Support the EU pharmaceutical legislative agenda by working with key stakeholder to  identify requirements for transposition and implementation.
· Support the delivery of a coordinated, effective and proportionate approach to the implementation of the legislative agenda, ensuring Ireland’s compliance with its legislative obligations.
· Lead project management activities including project planning, timeline development, risk and issue management, progress monitoring, stakeholder coordination, and reporting to ensure timely delivery of key implementation milestones.
· Engage with key stakeholders, including Government Departments, regulatory authorities, healthcare professionals, industry representatives, patient organisations and other relevant parties.
1. Contribute to cross-departmental workstreams and activities associated with medicines regulation ensuring alignment across policy, regulatory and operational areas.
2. Support the development of communications to facilitate awareness, understanding and compliance with new EU legislative requirements.
3. Prepare reports, briefing documents, presentations and correspondence for senior management, departmental leadership and other stakeholders as required.
This general range of duties is intended to be neither definitive nor restrictive.  It will be subject to periodic review with the post holder. Additional tasks may be added from time to time. 
3. Qualifications/Experience Required
Candidates must be able to demonstrate the following experience:
· Good working knowledge and proven experience of drafting and/or implementing legislation. 
· A proven track record of effective client and stakeholder management.
· Excellent interpersonal, communication and relationship management skills and the capacity to engage and work effectively with a broad range of stakeholders in a constructive manner.
· Be enthusiastic, highly motivated, and capable of working independently, as well as part of a team.
· Strong writing skills with an ability to present information in clear and concise language.
· Good Information Technology (IT) skills with proficiency in Microsoft Office applications.

Desirable Requirements
· Knowledge of medicines and/or medical device regulations and the associated regulatory framework.
· Knowledge of life sciences sectors

4. Eligibility for the post
Candidates must be employed in a permanent capacity in their respective organisation where a secondment to the Department of Health is possible.  Please only apply for this post if this is the case.
It is expected that candidates would be currently employed on a salary scale similar to that of the Assistant Principal Officer scale. For indicative purposes, the salary scale for AP ranges from €83,113 to €103,576 per annum. Candidates will retain their existing terms and conditions and salary while working within the Department.
Candidates will retain their existing terms and conditions and salary while working within the Department.
5. Conditions of Assignment
· The role is full-time and blended working will apply.
· The current blended working is two days in the office weekly in the Department’s HQ, Miesian Plaza, Dublin. Additional days in office may be required in line with business needs. 
· The secondment will be for an initial period of 24 months. This arrangement will be reviewed after three months to ensure that it is meeting the expectations of both parties.
· In the event of an officer’s service not being satisfactory, the secondment arrangement will cease, and the officer will return to his or her parent organisation.
· While on secondment an officer will continue to have access to promotional opportunities in his/her parent organisation.
· While on secondment the officer will not be eligible to apply for transfers by EOI within his/her parent organisation.
· While on secondment an officer will not be eligible to compete in internal promotional competitions which are restricted to staff of the Department of Health.
· At the end of the period of secondment, the officer will return to their parent Department/organisation, in accordance with the redeployment arrangements applying at that time. 
· The successful candidate must be in a position to take up duty in the Department of Health without undue delay.          
                                   
6. Application & Selection Process

Application Process

Applicants should submit a succinct Expression of Interest cover letter and CV (2 pages), highlighting relevant experience by email to Health_Secondments@health.gov.ie by noon 1 October 2026.  Applications received after the closing date will not be considered.

Selection Process
Selection will be made by the Head of Medicines and Medical Devices Regulation Unit based on Expressions of Interest received.  
Skills Match meetings with Department of Health officials are provisionally scheduled for the week commencing 21 October 2026, this is subject to change. 
Applications will be treated in strict confidence. All enquires, applications and all aspects of the proceedings are treated as strictly confidential and are not disclosed to anyone outside those involved in that aspect of the process.
 
Department of Health
September 2026



3

image1.png
An Roinn Sldinte
Department of Health





