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CONFINED CAMPAIGN – VII (GRADE FOR GRADE 0582)
     NATIONAL AMBULANCE SERVICE – Operations Directorate
  Business Manager – Grade VII
Expressions of Interest are invited from all staff of the HSE and bodies which provide services on the behalf of the HSE under Section 38 of the Health Act 2004 are eligible to apply and currently employed at Grade VII (0582) who are experience in both Managerial and Administrative duties,  are interested in reassigning to the above permanent role by grade-to-grade transfer into the National Ambulance Service, Central Business Park, Clonminch, Tullamore, Co. Offaly
Purpose of the post
The purpose of the post is to support the functions of the Office for the Director of Operations, to include the following:

· Ensure the efficient administration of area of responsibility

· Execute assignments in accordance with agreed plans, budgets and deadlines

· Ensure deadlines are met and that service levels are maintained

· Prepare regular reports on the progress of work against the service plan

· Provide information to their senior manager in a timely manner

· Advise management on best practice to ensure optimum use of resources

· Advise, promote and participate in the implementation of best practice

· Represent the HSE on committees and groups as required

· Prepare clear, concise, accurate reports backed up by sufficient reliable documentary evidence

· Prepare clear, logical, sufficiently documented files for each assignment

· Ensure all general and financial records are readily available

· Make appropriate use of technology to advance the quality and efficiency of service provision

· Undertake special assignments as directed

· Maintain a good understanding of internal and external factors that can affect service delivery including awareness of national and local issues that impact on own area

· Maintain relationships with key stakeholders to gather support for new initiatives

· Promote co-operation and working in harmony with other teams and disciplines

· Deliver presentations to groups as required

· Make decisions and solve problems in a timely manner and inform others of decisions that have implications for them, making sure team knows how to action them

· Gather information from a variety of sources to ensure decisions are in line with local and national agreements

· Ensure regular two-way communication happens between line management and senior management

· Organise and attend meetings as required

The post holder will work closely with other NAS Business Support functions including Finance and HR on a range of matters including but not limited to budgetary management and reporting and workforce planning.

Eligibility

Candidates must be currently permanently employed at Grade VII (grade code 0582) within the HSE and bodies which provide services on the behalf of the HSE under Section 38 of the Health Act. 

Informal enquiries 
Please contact Caroline Farrell for more information phone 087 4172055 or Email carolinem.farrell@hse.ie
Apply

Expressions of interest should be submitted by completing the attached form to nashr@hse.ie on or before 15:00 pm, Friday the 08th May 2026.
Selection Process

A skills match process will take place for eligible applicants.  
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